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	NOTICE TO VACATE
	


     
Re:
Notice to Vacate

Property Address
	Parcel Location:
	C/R/S
	


	Parcel Number:
	Parcel Number
	


Dear Tenant Name:


In accordance with the terms of your rental agreement with the State of Ohio, please accept this letter as your written notice to vacate the premises on or before      .


Vacating the premises by the above date is mandatory because Building removal, etc. is now scheduled for the subject property.


Please contact the undersigned ten (10) days prior to vacating the premises in order to arrange for a key pick-up and State possession of the property.  Rent will be charged to the date keys are surrendered to ODOT.

Sincerely,

Signature of District Property Manager
Name, title, address and phone number
cc: file
